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Request for Historical Images 

Name: ____________________________________  Telephone: __________________ 

Address: ________________________ City _______________ State ___ Zip ______ 

Email: __________________________________________________________________ 

Requested Use:   Personal/research only   Web/internet posting 
 Publication/Media (video, TV, CD, DVD)   Exhibit   Other (specify below): 

 

Date of publication/use and duration: ___________________________________ 

Materials covered by this Agreement and format requested:  
Catalog #_______________ Description____________________  8x10” Print   Electronic 
Catalog #_______________ Description____________________  8x10” Print   Electronic 
Catalog #_______________ Description____________________  8x10” Print   Electronic 
Catalog #_______________ Description____________________  8x10” Print   Electronic 
Catalog #_______________ Description____________________  8x10” Print   Electronic 
Catalog #_______________ Description____________________  8x10” Print   Electronic 
Catalog #_______________ Description____________________  8x10” Print   Electronic 
Catalog #_______________ Description____________________  8x10” Print   Electronic 
Catalog #_______________ Description____________________  8x10” Print   Electronic 
Catalog #_______________ Description____________________  8x10” Print   Electronic 
Catalog #_______________ Description____________________  8x10” Print   Electronic 
Catalog #_______________ Description____________________  8x10” Print   Electronic 
Catalog #_______________ Description____________________  8x10” Print   Electronic 
Catalog #_______________ Description____________________  8x10” Print   Electronic 
(continue on additional sheet as may be needed) 
I certify that the information on this form is correct and I accept all of the 
conditions of use specified on this form. 

Signature of applicant: ______________________________  Date: _____________ 

Amount of Payment (see fee schedule): _______________  Check # __________ 
 
The Westport Village Society acknowledges payment for the use specified 
herein and grants permission solely for that purpose.  This permission is 
not valid until signed by an authorized WVS representative. 

Accepted for WVS: __________________________________  Date: _____________ 
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Copyright Warning 
The fees outlined herein are payable to the Westport Village Society (WVS) for permission to 

publish materials owned by that organization. The granting of permission to use material for 
publication does not absolve the publisher from securing permission from the copyright owners and 
payment of such additional fees as the copyright owners may require if the WVS does not own the 
copyright or if the material is not in the public domain. Users assume responsibility for questions of 
copyright and invasion of privacy that may arise from publication of any supplied materials. 

The copyright law of the United States (Title 17, U.S. Code) governs the making of photocopies or 
other reproductions of copyright material. Under certain conditions specified in the law, libraries and 
archives are authorized to furnish a photocopy or other reproduction. One of these specified conditions 
is that the photocopy or reproduction is not to be “used for any purpose other than private study, 
scholarship or research.” If a user makes a request for, or later uses, a photocopy or reproduction for 
purposes in excess of “fair use,” that user may be liable for copyright infringement. This institution 
reserves the right to refuse to accept a copying order if, in its judgment, fulfillment of the order would 
involve violation of the copyright law. 
 
Conditions of Use 

The applicant agrees to send the WVS one complimentary copy of the work containing the 
reproduction.  The WVS retains all rights to reproductions of photographs including the right to grant 
others permission to reproduce the photographs. Additional copies must be purchased from the WVS. 
The photographic copy or any facsimile of it may not be reproduced beyond the intended use described 
in this Permission Form.  

Permission for publication is granted for one-time use and only for the expressed purpose 
described in this contract. Any subsequent use or change in use constitutes reuse and must be 
applied for in writing to the WVS, and appropriate fees paid. Permission is limited to the applicant and 
is not transferable. Permission for use is not granted until all fees are paid and the request is signed 
by a duly authorized WVS representative.  

Altering the original photographic image beyond standard cropping or resizing requires further 
discussion with the WVS. These changes must be indicated in the accompanying caption or label. 
Unless specifically authorized by this contract, images may not be used as a dust jacket, an end 
paper, nor in an advertisement or any commercial or promotional use of a similar nature, nor to mass 
reproduce as unbound material.  

In authorizing the publication of a photographic copy, the WVS does not surrender its own right to 
publish that image, or to grant permission to others to do so. All rights are non-exclusive. Rights are 
offered for a maximum period of ten years. The WVS does not issue rights in perpetuity.  

The WVS reserves the right to limit the number of photographic copies; to restrict the use of 
reproduction of rare or valuable material; and to charge a higher duplication fee than specified in 
cases where the original image is fragile or oversized. 

 
Credit Information 

The publication or other use must properly credit the WVS. Credit should appear in close 
proximity to the image or in a special section devoted to credits. The preferred credit line is:  

 
Courtesy of the Westport Village Society, Inc., Westport CA (Catalog # _______) 

 
Crediting individual items is mandatory. Credit should be included with other Sources of 

Illustrations in film or video publications. The resolution of reproductions distributed electronically 
should not be greater than 72 dots per inch or 640x480 pixels with credit appearing in close proximity 
to the image on any electronic platform, whether distributed by internet or wireless means. Credit for 
images used in exhibitions must appear within the exhibition area. 
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WVS Fee Schedule 
 
Use Fees (per image)*: 
 Personal Use or Research Only (no publication whatsoever) $10 
 All Other Uses (one time only; no reuse or in perpetuity use) $100 
 
Duplication Fees (per image): 
 8” x 10” print on photo paper (at best available resolution) $15 
 Electronic file on CD (jpg format at highest available resolution) $15 
 Sales Tax: (based on cost of duplication only at 7.625%) total x 0.07625 
 
Shipping Fees (shipped in cardboard envelope via US Mail)**: 
 Media mail (rate subject to change as postage increases) $10 
 Priority Mail (rate subject to change as postage increases) $15 
 
*  Use fees are treated as a donation to the WVS.  Because the WVS is a nonprofit 

501(c)(3) corporation, this donation may be tax deductible. Consult a tax 
professional for advice on this matter. 

** Note: multiple images can generally be sent for the same shipping cost depending 
on weight.  If you request more than 6 prints with shipping by media mail the cost 
may be slightly higher. Priority mail is sent at a flat rate.   

 
 


